
Language Stay 
in Bournemouth

GUIDELINES

Hello, 

Thank you very much for your interest and 
congratulations for your initiative. Living abroad is 
an amazing experience and we hope we can help you 
reaching your goal! 

Before sending your registration, please make sure 
you’ve read all information about this language stay 
on our website.

Work Overseas will always offer highly selected 
schools, when we think they offer the best value for 
money after visiting them. 

We will come back to you as soon as we’ll have received 
your registration file.

Thanks in advance for your trust, 

And speak to you soon :-). 

Dear 
Future 
Student, 

Thank you for your 
interest for  
Work Overseas. 

It’s time for a new 
adventure abroad! 

Monday to Friday: +33 (0)7 82 01 87 35 

Work Experience Travel Agency

www.workoverseas.eu   ı    contact@workoverseas.fr



1st step
Prepare your  
registration file 

Please kindly prepare all the necessary 
documents: 
For all documents required by scan, please 
note that we accept smartphone pictures.

Copy (both sides) of your ID or passport. This 
should be valid at least 6 months after the 
end of your stay.  To be scanned.

Please carefully read the conditions at-
tached. We will consider you have read, un-
derstood and accepted these conditions 
when receiving your file. 

2nd step
Upload your documents 
and register online

Please check your file is complete. 

Fill in the online form below: 
https://forms.zohopublic.com/virtualoffice1679/
fo r m / L a n g u a g e C o u r s e s A p p l i c a t i o n F i l e /
formperma/KMmf93ke2h45G623244Ae4mG9

We will then come back to you for next step. Thank 
you for your trust :-). 

• Course fees and accommodation to be 
paid by international bank transfer within 
48 hours upon receipt of the invoice. The 
transfer will have to be done so that the 
exact amount due arrives on the account of 
Work Overseas partner school (bank charges 
to be supported by the student).

• The student will have to check currency 
conversion (can use the website www.
xe.com) before registering and check that 
the total amount matches their budget 
as no refund will be made after payment. 
Work Overseas is not responsible for the 
exchange rate and encourages students to 
pay full amount of the invoice as soon as 
possible upon reception.  

Payment Methods  

What’s next? 
1. We will contact you within 2 working days 

after receiving your registration file.  

2. We’ll book your language course and 
organize your stay (within 8 working days).

3. Invoicing of course and accommodation 
fees, to be paid in advance (all prices on 
our website) and upon reception of your 
invoice.

4. Placement confirmation: transmission of 
all necessary information about your stay 
abroad and answers to the last questions 
(school, travel, insurance).

5. Transmission of accommodation details 
(24 to 48 hours before departure).

6. Let’s go to Bournemouth!

7. Assistance available during the whole 
duration of your stay.  

 
COURSE AND 
ACCOMMODATION FEES 
to be paid by international bank 
transfer upon reception of the 
invoice, within a few days after 
registration.

Supplement 
« Change of criteria » 

 
invoiced in case of change of 
criteria (dates, type of course 
or accommodation) after 
transmission of the registration to 
the school.

80 €

https://forms.zohopublic.com/virtualoffice1679/form/LanguageCoursesApplicationFile/formperma/KMmf93ke2h45G623244Ae4mG9
https://forms.zohopublic.com/virtualoffice1679/form/LanguageCoursesApplicationFile/formperma/KMmf93ke2h45G623244Ae4mG9
https://forms.zohopublic.com/virtualoffice1679/form/LanguageCoursesApplicationFile/formperma/KMmf93ke2h45G623244Ae4mG9
https://forms.zohopublic.com/virtualoffice1679/form/BournemouthInternshipsApplicationFile/formperma/91F034dm1B5540_K9FDhf464m
http://www.xe.com
http://www.xe.com
STEPHANIE FRASSANITO




Monday to Friday: +33 (0)7 82 01 87 35 

Work Experience Travel Agency

www.workoverseas.eu   ı    contact@workoverseas.fr

Language Stay
CONDITIONS

Work Overseas works in partnership 

with several carefully selected schools. 

Work Overseas acts as an intermediary 

between the school, the host or the 

housing manager and the student, to 

help them organize their stay safely.

Payment methods

• Course fees and accommodation to be paid 
by international bank transfer within 48 hours 
upon reception of the invoice. The transfer will 
have to be done so that the exact amount due 
arrives on the account of the partner school 
Work Overseas (bank charges at the expense 
of the student).

• The student will have to check the currency 
conversion (can use www.xe.com website) 
before registering and check that the total 
amount corresponds to their budget as 
no refund will be made. Work Overseas 
is not responsible for any change in the 
exchange rate and encourages students 
to pay full amount of their stay as quick 
as possible upon reception of the invoice. 

Payment conditions

• Course fees and accommodation to be paid 
upon reception of the invoice.

• A supplement will be charged for any 
change of criteria (dates, type of course 
or accommodation) after reception of 
registration.

Terms of cancellation

• No refund will be made in case of cancella-
tion of the stay or reduction of the number of 
weeks.

• In the absence of payment within 8 days af-
ter the invoice has been sent, Work Overseas 
will not be able to guarantee any availabi-
lity anymore, especially during summer time. 
Work Overseas cannot be held responsible for 
the cancellation of the stay and of any other 
expenses incurred by the student, especially 
regarding his travel. No compensation will be 
given.



Language Stay Conditions

FEES
Prices include:
w Language classes and accommodation.

w Transmission of your registration, courses 
and accommodation booking.

w Assistance with the organizing the stay.

w Transmission of all necessary information 
before departure: information on school, hou-
sing, insurance or any administrative formali-
ties.

w Answers to all questions asked by students 
before their departure. 

w Assistance when needed, available during 
the stay.

Prices do not include:
w Insurance, health or any other ancillary 
costs.

w Transportation and travel to school or 
accommodation.

RESPONSIBILITY
Work Overseas acts as an intermediary 
between the school, the host or the housing 
manager and the student. Schools are chosen 
with the greatest care according to several 
criteria and in particular: quality-price ratio, 
school accreditations, qualifications of 
teachers, educational tools made available to 
the students, quality of accommodation …

However, Work Overseas cannot be held 
responsible for the behavior of third parties, 
either students, teachers, classmates, guests, 
or any other person involved in the student’s 
stay. Work Overseas disclaims any liability 
in the event of non-compliance with the 
commitments of a third party. Work Overseas 
cannot be held responsible if the placement is 
not suitable for the student. The agency will do 
its utmost to assist the candidate in finding an 
appropriate solution. In case of dissatisfaction 

with the accommodation, a request for a 
change can be made, subject to availability.

CONFIDENTIALITY
For reasons of confidentiality, Work Overseas 
only working in relation to a major public, and to 
ensure the good transmission of information, 
no details related to the student’s stay will 
be communicated to a third party (parent or 
a teacher). Students will be responsible for 
transferring all the desired information to their 
relatives.

In the event that the funding and / or 
organization of the stay is made by a third 
party (parents for example), the student will 
remain the sole interlocutor of Work Overseas. 
It is their responsibility to communicate any 
information relating to the stay to the wished 
people. 

Abroad Insurance
Students will be responsible for subscribing 
to specialized insurance (cultural exchanges 
and placements abroad) that can cover for 
health, travel (cancellation or postponement), 
baggage, repatriation, and reimbursement 
of objects belonging to others damaged by 
accident. Most of the time, local insurances do 
not cover abroad for more than 90 days. Work 
Overseas will advise the candidate on this 
subject.

 

Liability insurance valid for the entire duration 
of the stay is mandatory.

Health insurance is compulsory outside 
Europe.


